



B.Com./B.B.A. DEGREE EXAMINATION — 
JANUARY, 2009.

First Year

Computer Applications

FUNDAMENTALS OF COMPUTERS

Time : 3 hours
Maximum marks : 75

Answer for 5 marks questions should not 
exceed 2 pages.

Answer for 15 marks questions should not 
exceed 5 pages.

PART A — (3 ( 5 = 15 marks)

Answer any THREE questions.

1. What is a computer? State its characteristics. 

PoÛ GßÓõÀ GßÚ? Auß Snõv\¯[PøÍU SÔ¨¤kP.

2. What are external commands and internal commands?

¦ÓPmhøÍPÒ ©ØÖ® EÒPmhøÍPÒ Gß£øÁ ¯õøÁ?

3. What do you understand by the term ‘Software’ of computers? What are its types?

PoÛ°ß ö©ßö£õ¸Ò Gß£øu £ØÔ } AÔÁx ¯õx? AÁØÔß ÁøPPÒ ¯õøÁ?

4. Explain the elements of Excel chart.

GUìöéÀ Áøµ£hzvß TÖPÒ £ØÔ ÂÁ›.

5. What are special effects? What are its uses?

]Ó¨¦ ÂøÍÄPÒ Gß£øÁ ¯õøÁ? Auß £¯ßPÒ ¯õøÁ?

PART B — (4 ( 15 = 60 marks)

Answer any FOUR questions.

6. What are the special features available in Windows XP professional alone?

\õµÍ® XP °À QøhUS® ]Ó¨¦ £¯ß£õkPÒ ¯õøÁ? ÂÍUSP.

7. Explain the various data entry techniques in Excel.

GUöéÀ¼À EÒÍ £À÷ÁÖ ÁøP¯õÚ ÂÁµ[PÒ £vuÀ ~m£[PøÍ ÂÁ›.

8. Explain the various options available in saving a document.

£zvµ[PøÍ ÷\P›zu¼À EÒÍ öÁÆ÷ÁÖ •øÓPøÍ ÂÁ›.

9. Explain in detail the various characteristics of Window 98.

\õµÍ® 98 ß £À÷ÁÖ Snõv\¯[PÒ £ØÔ Â›ÁõP GÊx.

10. What are folders? Explain the differences between files and folders.

©i¨¦PÒ Gß£øÁ ¯õøÁ? ©i¨¦PÐUS® ÷Põ¨¦PÐUS® EÒÍ ÷ÁÖ£õkPøÍ ÂÁ›.

11. What is Microsoft word? What are the advantages of Word processing Softwares?

ø©U÷µõ\õ¨m Áõºzøu GßÓõÀ GßÚ? ÁõºzøuPøÍ |øh•øÓ¨£kzx® ö©ßö£õ¸Îß £¯ßPÒ ¯õøÁ?

12. What is Power point? Explain the techniques of adding, editing, deleting, copying and hiding slides.

£Áº £õ°ßm GßÓõÀ GßÚ? TmkuÀ, öuõSzuÀ, }USuÀ, |Pö»kzuÀ ©ØÖ® ©øÓzuÀ ÷£õßÓ ~m£[PÒ £ØÔ ÂÁ›.
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