
B.Com./B.B.A DEGREE EXAMINATION –
JUNE 2010.

First Year

Computer Applications

FUNDAMENTALS OF COMPUTERS

Time : 3 hours
Maximum  marks : 75

SECTION A — (3 ( 5 = 15 marks)

Answer any THREE questions.

1. What is a computer? Explain the advantages of a computer.

2. Define software.

3. Discuss the various menus in start-up button.

4. What are charts? How are they created?

5. Explain the components of word document window.

SECTION B — (4 ( 15 = 60 marks)

Answer any FOUR questions.

6. Draw the block diagram of a computer and explain them.

7. What do you mean by operating system? Explain the functions of operating system.

8. How is copying and moving information between windows done?

9. Discuss about ‘Format’ menu option.

10. Analyze the uses of statistical and financial functions of Excel.

11. Explain the various features in a PowerPoint Presentation.

12. Explain the various options for editing and formatting worksheet.
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